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Department, Name, and F u l l  Address 

MARTA 
Department o f  Finance and dmin is t ra t ion  

; lo0 Peachtree S t .  Su i te  1300"- Atlanta, Ga. 30303 ~ 

FAAssistant General Manager 4 
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Person to  Contact Appl. Date TelepkOnP 4 El+. name 
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1 Ma nau erg: _GxnneraI 3 u  b j ect-f~i 1 e - - - 
Establish Disposition Standard 
Record w i l l  continue to accumulate 

Dispose of Present Accumulation: 0 No Further Accumulation Anticipated 
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Inckilve Dates of Series 

. 

_- . ~ ~ 

What is the function of the o f f i ce  in  which th is  record ser i e s - i s  created? 

The Department o f  Finance and Administration, headed by the  Assistant General Manager, 
i s  responsible f o r  the supportive, administrat ive, and f i s c a l  funct ions o f  the Author i ty.  
Included are planning o f  tbe budget (Budget and Analysis); overa l l  f i s c a l  accounting 
and repor t ing (Accounting): f i s c a l  and organizational audi ts  (Financial Audit);  organi- 
zing and maintenance of MARTA'S insurance programs (MARTA Insurance Managers); f i s c a l  
accounts (Treasury); o f f i c e  and maintenance supportive funct ions (Contracts and 
Procurement); and computer services (Management Systems). 
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This f i l e  contains . .  the following documents: 

. a $  . .  
Documents r e l a t i n g  t o  a1 1 areas and r e s p o n s i b i l i t i e s  of the Assistant General Manager. 
Included are po l i c ies ,  procedures, d i rect ives,  speeches, appointments and correspon- 
dence. F i l e  i s  arranged a lphabet ica l l y  by subject. 
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QULSTIOMA\RE CpIacc an x in '+he proper b o w .  If Onwer is *Yce" p\cose expIain.1 
13 Is this .the Record Copy of the series? B y e s  NO 
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Is there a duplication of this aeries in another office or agency? 

Is the information contained in this series ever summarized or published? 1 

- I  1 16 Does the series contain classified in forkion' requiring security handling? 
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Yes No 
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I7 Does the series initiate. amend or terminate agency policies and procedures? 

& Department policies and procedures. 
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*% 16 Could the function be performed if the files were lost or destroyed? 
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. -  I .  :- '. ti Does, the kecord series contain documentation. produced . - .  as EDP printout?, .. ' ? '  ' ', 

' Does the record series provide . . f data . 

?b - .~ : 
88, input"to , an'EDP i. ' file? '- . . - .~ 
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. . r -. 22 'Has the Federal Government issued instructions koverning the 'retention/. disposition of :hese files?' 0 %8 .. & 
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r --_I- Possible historical _E.l.~l value. .- __i ~ ~ , _---.__.--- 

23 Will there be a need for these records 10, 15 years fro" now? If yes: what? + .  

: 24 RLQWRfMENY8): 
The following requires the files to be kept&Y-:&%% (CWe or & a h  copy of Law, Statute, oc q t k v  WcOSOn 
for +he We-ntlon rtqvirement. 
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25 RL.CO&ENDA~\ON8 --&hods: ~ This unit recommends that the'file series be cut bff at the end of each . '  
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BHold in the current a l e s  area 

Unold -___ monib  years; then UDestroy;. or , @'Transfer-'to State Archives. for peqnanent retention. 
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